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Khong phai tat ca vi trf déu ddihdi don xinviéc. Tuy vay, mau
don chudn nay cling quan trong nhu resume hay trang dau thu
trong viéc xem xét va moi dénphong van. Vay lam cach ndo dé
dién cho t6t? Quy vicé thé mo tard rang nhitng k§nang va thanh
tich clia minh trong biéumau véi khoang thoi gian giéi hanhay
khong?
D6 lamot vai cau hdi quy vi phai giai dap khi ti€nbude trén quang
duong tim viéc lai. To thong tinnay phac thao mot s6 goi y quan
trong dé dién don, gitipquy vi cho chiinhanthdy ring minhchinh
la ngudi thich hgpcho congviéc!
Thu Hit Suw Chia Y ciia Chit Nhan
Nhiéu cht nhan st dung miu donxinviéc vi chiing tiénloi va
sdp xép thong tintheo dang chudn, nhd dé ngudi phong vancé thé
doc luét nhanh chéng. Do d6 nén lam theo yéu cauctia hdng va
hoach dinhtir trudc! Nén bién soan nhitng su kién, ngay thangva
tham chiéu can dé dien chinh x4c vio mau trude khixin viéc.
bién Mau Pon
Pon xin viéc cling quan trong nhuresume dé xem xét moi dén
phong van. Vi vay hiy dién thathruhiéu! Sau day lamot s6 goi y
dién don hituich:

=» Poc don cdn thanca trude 14n sau khidién. Theo dinghudng
dénla dieu thiét yéu dé diendonxin viéc that tot.

=» Xin hai ban. Quy vi can mot ban lam nhép. Nén mang theo
resume va danh sich tham chiéu nham gitip dién nhitng thong
tin quan trong that day da va chinhxdc.
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=» Inhodc viét rd rang dé d& doc. Dung viét bic mau xanh
duong hoac den loai t6t (hodc danh mdy néuduge). Mang
theo viét bic v6i gdom x6a muc hoac bit x6a phong khi
viétlon.
=» Chu § chdnh ta, vanpham va dducau.
=» Ping chira chd trong. Nén ghi “khong dp dung dugc” hoic
“khong 4p dung”khithongtin yéucau khonglién quandén
minh.
=» Cho tham chiéu kha tin. Chd ¥ xin phép noitham chi€u
trude roi méi ghi tén.
-» Ky tén va dé ngay vao don.
=¥ Yéu cau giai thich nhiing tir viét tit hay thuat ngtminh
khong hiéu. Tot nhat nén héi ngudi dua mau don.
=» Bao dam moi thongtin déuchinh x4c. Kiém tralai ngay
vao lam, s6 dién thoai va dia chicho chinh x4c.
QuyétTam
Noidung donxinviéc 1a diéu thi€t yéudi dén budc tim viéc
k€ ti€p - phong van, do d6 ding dé bi bac bd vi cdi miu cé vé
cting nhic nay! Duédi day 1a mot don mau. Ngoai ra, Job
Search Journal (Nhat Ky Tim Viéc) va nhitng 4n phdm khéic
ctia DCS chitanhiéu ggiy dién donciing ¢6 sén tai Trung
Tam Nghe Nghiép Day Dt (One-Stop Career Center) nay.

www.mass.gov/eolwd
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Application for Employment

DATE.

PERSONAL INFORMATION
[NAME (LAST NAME FIRST)

SOCIAL SECURITY NO. y
[ PRESENT ADDRESS C

cIry STATE ZIP CODE
PERMANENT ADDRESS CITY

STATE ZIP CODE

PHONE NO( ) |REFERRED BY

EMPLOYMENT DESIRED
POSITION

IDATE 'YOU CAN START lSALARY DESIRED )

ARE YOU SO, MAY WE INQUIRE

EMPLOYED? l:l Yes D No lor YOUR PRESENT EMPLOYER? Yes I:I No
EVER APPLED TO WHERE? WHEN?

THIS COMPANY BEFORE? Yes I:I No

J

NAME AND LOCATION OF SCHOOL AEASED | onmoibe | sussects sTubien

GRAMMAR SCHOOL

HIGH SCHOOL

COLLEGE REFERENGCES
GIVE BELOW THE NAMES OF THREE PERSONS NOT RELATED TO YOU, WHOM YOU HAVE KNOWN AT LEAST ONE YEAR.
TRADE, BUSINESS OR

CORRESPONDENCE
L SCHOOL

GENERAL :

'SUBJECTS OF SPECIAL STUDY/RESEARCH WORK
OR SPECIAL TRAINING/SKILLS 3

AUTHORIZATION

"I CERTIFY THAT THE FACTS CONTAINED IN THIS APPLICATION ARE TRUE AND COMPLETE TO THE BEST OF MY KNOWLEDGE
AND UNDERSTAND THAT, I~ EMPLOYED, FALSIFIED STATEMENTS ON THS ASPLICATION SHALL BE GROUNDS FOR DISMISSAL

| AUTHORIZE INVESTIGATION OF ALL STATEMENTS CONTAINED HEREIN AND THE REFERENCES AND EMPLOYERS LISTED
TS VLTARY O RARK ABOV IVE YOU ANY AND ALL INFORMATION CONCERNING MY PREVIOUS EMPLOYMENT AND ANY PERTINENT INFOR-
AL SEFICE WATION THEY MY HAVE, PERSONAL OR OTHERWISE, AND RELEASE THE COMPANY FROM ALL LABILITY FOR ANY DAMAGE
THAT MAY RESULT FROM UTILIZATION OF SUGH INFORMATION.

| ALSO UNDERSTAND AND AGREE THAT NO REPRESENTATIVE OF THE COMPANY HAS ANY AUTHORITY TO ENTER INTO ANY
FORMER EMPLOYERS AGREEMENT FOR EMPLOYMENT FOR ANY SPECIFIED PERIOD OF TIME, OR TO MAKE ANY AGREEMENT CONTRARY TO THE
(LIST BELOW LAST FOUR EMPLOYERS, STARTING WITH LAST ONE FIRST) FOREGOING, UNLESS IT IS IN WRITING AND SIGNED BY AN AUTHORIZED COMPANY REPRESENTATIVE.”
NONT N e NAME AND ADDRESS OF EMPLOYER SALARY
DATE SIGNATURE
INT ) BY. DATE
DO NOT WRITE BELOW THIS LINE
REMARKS
— N\
NEATNESS CHARACTER
PERSONALITY ABILITY
HIRED FOR POSITIO!

Cho céc khi€ém thinh, géi déch v€ chuyén ti€p (Relay Services) 1-800-439-0183 hoéc 711.
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